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Board Member for Art in the Park (Sheffield)

Dear Applicant,

Thank you for expressing an interest in getting involved with Art in the Park. This application pack contains the job description and person specification for the roles available, a personal profile form, details of how to apply and a bit more information about what we do. 


We are looking to recruit 3 new Board Members, with a range of skills and experience to support our work and to help strengthen our strategic management of Art in the Park. Of particular interest are candidates with experience of working as a professional artist, in HR or in finance. Becoming a Board Member is a great way to develop your CV, get involved in your local community and meet new people, as well as being vital to the running of Art in the Park, so we hope that you will get as much out of being involved as we do.

If you would like to know more about Art in the Park, please visit our website: www.artinthepark.org.uk to see and read about our work. 

If you would like to find out more about what being a Board Member for AITP entails to help you decide whether this is the right opportunity for you, then please feel free to get in touch with one of our current Trustees for an informal chat:

- Dan Heller – Company Secretary – call 0114 2323240, or email  dan@artinthepark.org.uk
- Becky Morris Knight – Board Member – call 07989 594008, or email rebeccajmorris@hotmail.com
We thank you for your interest and look forward to receiving your completed application. 

Emma Isaac

Chair 

(On behalf of the Art in the Park trustees)

How to Apply

To apply to become a Board Member for Art in the Park please simply:

1. Complete the personal profile form below.

2. Put together a letter explaining why you would like to join our board, which post you are applying for and why you think you are suitable. 

3. Send it in to us by the 16th November 2009!
It may be that you have experience for more than one role, or that your experience doesn’t fit either specific role, but could still be of benefit to Art in the Park. If this is the case, then we would love to hear from you. Please simply send in an application and covering letter explaining why you think you are suitable for both roles, or for a general Board Member position. 
The letter should refer to how you meet the requirements of the person specification. Please use relevant and specific examples to demonstrate this. Invitation to interview for the post will depend on how well you meet the set criteria.

The closing date for applications is 16th November 2009.  If your application is short-listed, you will be contacted for an interview during this week.  If you have not heard from Art in the Park by this date, your application will have been unsuccessful. Interviews will be held in the week beginning 23rd November. If you are successful in gaining the role, we would like you to start soon after this date and attend our AGM on the evening of 4th December, if at all possible.

N.B- if you receive this application after the 4th December please return as soon as possible and we will consider your application and arrange interviews accordingly. We understand that this is a short turnaround and so please do still apply if you are interested in taking up one of the posts.  However, people will be appointed on a first come first served basis, dependent on suitability for the role.

The nature of this role requires Criminal Record Bureau (CRB) checks to be carried out on the post holder. The offer to join our board will be dependent on the satisfactory result of the CRB check to be carried out on the successful candidate after the interview.

Where to send your application

To return your application electronically please email luisa@artinthepark.org.uk.

If posting, please mark your envelope as “Confidential” and return your letter and personal profile form to:

Art in the Park (Sheffield)

Crookesmoor Training Centre

145 Crookesmoor Road

Sheffield

S6 3FP

Board Member- Cultural Champion

Job Description

Location: Home, Art in the Park Office, other sites

Hours of work: Various, but to include monthly meetings of two hours and some additional work  

Purpose of the post: As a member of the Board of Trustees of Art in the Park (Sheffield) you will oversee the development and maintenance of links with the city’s artistic community and arts & cultural organisations. You will also work with staff and the Board of Trustees to help set and maintain high artistic standards for AITP.
Main duties and responsibilities:

1. To work with the workers and rest of the Board of Trustees, to make sure that AITP continues to set and meets high artistic standards.

2. To develop and maintain cultural networks for AITP in Sheffield & surrounding areas.
3. To take responsibility for the work of AITP as a Trustee.
4. Support the workers in the recruitment, induction and ongoing support of artists where necessary.
5. Working within Art in the Park (Sheffield)’s policies and procedures and supporting their development as required.
6. Undergoing training as necessary to ensure the above.
7. To contribute fully to strategic decision making.

8. To keep in regular contact with AITP by telephone, in person, by post, and preferably by email.

9. To actively promote the work of AITP.
In addition any other duties as are delegated to you in negotiation with other board members.

Person Specification

These requirements should be read in conjunction with the job description for the post.

Essential:

· Experience of working as a professional or developing artist
· Experience of working under your own initiative and managing your time productively

· Experience of working as part of a team

· Ability to communicate clearly, both verbally and in writing and to have good listening skills

· Understanding of and commitment to working within an equal opportunities framework

· Ability to attend meetings in evenings, occasional  daytime meetings and some weekend events

Desirable:

· Previous experience on a board of trustees/ management committee

· Strong links within the arts in Sheffield & surrounding areas
· Knowledge of the work of Art in the Park (Sheffield)

· Interest in and/ or knowledge of work in the environment and arts sectors

Board Member- Human Resources

Job Description

Location: Home, Art in the Park Office, other sites

Hours of work: Various, but to include monthly meetings of two hours and some additional work  

Purpose of the post: As a member of the Board of Trustees of Art in the Park (Sheffield) the HR board member will oversee the employment, recruitment and support of all staff and Trustees, with support from the Chair. The post also involves contributing to strategic decisions regarding the organisation.

Main duties and responsibilities:

1. Responsibility for convening and developing the HR sub committee

2. Writing and negotiating employee contracts

3. Ensuring Art in the Park (Sheffield) is up to date with relevant legal employment requirements

4. Leading on recruitment, induction and ongoing support of staff and directors where needed

5. Supporting the monitoring, evaluation and strategic development of the project

6. Working within Art in the Park (Sheffield)’s policies and procedures and supporting their development as required

7. Undergoing training as necessary to ensure the above

8. To take responsibility for the work of Art in the Park as a Trustee

9. To contribute fully to strategic decision making

10. To keep in regular contact with Art in the Park by telephone, in person, by post and preferably by email

11. To actively promote the work of AITP

In addition any other duties as are delegated to you in negotiation with other board members.

Person Specification

These requirements should be read in conjunction with the job description for the post.

Essential:

· Experience of work in human resources

· Experience of managing staff

· Experience of working under your own initiative and managing your time productively

· Experience of working as part of a team

· Ability to communicate clearly, both verbally and in writing and to have good listening skills

· Understanding of and commitment to working within an equal opportunities framework

· Ability to attend meetings in evenings, occasional  daytime meetings and some weekend events

Desirable:

· Previous experience on a board of trustees/ management committee

· Experience of community event development and management

· Knowledge of the work of Art in the Park (Sheffield)

· Interest in and/ or knowledge of work in the environment and arts sectors
Board Member- Finance (Treasurer)
Job Description

Location: Home, Art in the Park Office, other sites

Hours of work: Various, but to include monthly meetings of two hours and some additional work  

Purpose of the post: As a member of the Board of Trustees of Art in the Park (Sheffield) the HR board member will oversee the financial management of AITP, with support from the staff and other Board Members. The post also involves contributing to strategic decisions regarding the organisation.

Main duties and responsibilities:

1. Overseeing budgets, accounts and financial statements, liaising with staff and other Board Members as necessary. Ensuring that appropriate procedures and controls are in place for good financial management.

2. Keeping oversight that the financial resources of Art in the Park (AITP) are sufficient to meet its present and future needs.

3. Preparing and presenting financial reports to the board on a monthly basis.

4. Overseeing AITP's compliance with relevant financial legislation and keeping the board informed of its financial duties & responsibilities.

5. Working with staff to ensure that the accounts are scrutinised in the manner required (independent examination or audit) and any recommendations are implemented before the accounts are prepared and disclosed in the form required by funders and the relevant statutory bodies (e.g. The Charity Commission and the Companies House).

6. Contributing to the fundraising strategy of AITP.

7. Supporting staff in the day to day management of the finances of AITP.

8. Making a formal presentation of the accounts at the annual general meeting and drawing attention to important points in a coherent and easily understandable way. 

9. Actively participating in the governance of AITP as a trustee.

In addition any other duties as are delegated to you in negotiation with other board members.

Person Specification

These requirements should be read in conjunction with the job description for the post.

Essential:

· Experience of work in finance and/ or financial qualifications

· Experience of working under your own initiative and managing your time productively, as well as working as part of a team
· Ability to communicate clearly, both verbally and in writing and to have good listening skills
· Understanding of and commitment to working within an equal opportunities framework
· Ability to attend meetings in evenings, occasional daytime meetings and some weekend events
· Willingness to be available to staff for advice and enquiries on an ad hoc basis 

· Commitment to the aims and vision of Art in the Park (Sheffield)

Desirable:

· Experience of managing budgets and preparing accounts & financial statements
· Previous experience on a board of trustees/ management committee

· Experience of fundraising and financial management within a charitable organization

· Knowledge of the work of Art in the Park (Sheffield)

About Art in the Park

Our Mission 
Art in the Park creates opportunities for participation in environmental art and volunteering. Our activities inspire individuals and strengthen communities. 

Who we are 
Art in the Park is a community environmental arts organisation based in Sheffield. We were established in 2003 by local artists who saw the need for more creative activities in the area, and aimed to be a boost to local regeneration. 
Based in Upperthorpe, we run open access art events in green spaces in and around the areas of Upperthorpe, Netherthorpe and Langsett. Recent strategic changes have seen us spreading our scope even further, to cover the whole of Sheffield. 
Art in the Park is run by a team of three part time workers and many volunteers. 
We recruit community artists to help plan and co-ordinate our larger projects. We currently receive funding from a variety of sources. 

What we do 
At our local events we set up a gazebo in the park or green space and invite people to come and explore the environment and get to know each other through different creative activities e.g. sculpture, photography, painting, music. We provide ideas for particular activities and also support ideas which people come up with on the day by providing a range of different materials and a lot of enthusiasm. We also provide snacks and hot and cold drinks free of charge. 
We also run projects in schools, providing creative workshops to engage children in environmental arts outside of their normal art lessons. Activities are always focused on using the environment as a creative resource. 
We also work with other initiatives city wide to create projects across Sheffield. Current and recent partners include Sheffield NOW, the Sheffield Children’s Festival, Bank Street Arts, Cupola Gallery and the Off the Wall Reading festival. 

Why we do it 
Art in the Park aims to inspire individuals and communities. We hope to encourage more creative and social use of parks and green spaces, and allow people to develop different skills and confidence. 
We provide opportunities for creative play for both adults and children and create a forum for people to interact with different members of the community and their everyday environment. 

How you can get involved 
There are lots of different ways you can get involved with our work. Becoming a board member is a great way to get involved with the organization at a strategic level. If you’re interested in getting involved in a different way then why not come along to one of our events? We also have many opportunities for volunteers who would like to get more involved in the practical side of running projects, including different roles and training opportunities. We are also keen to make connections and partnerships with other projects in the city and elsewhere. 
You can contact us by emailing admin@artinthepark.org.uk or by calling the office on: 

0114 2686813. 

Personal Profile Form (Board Member)
1. Personal Details

	Title:
	
	First name:
	
	Surname:
	

	Phone No :
	

	Email:
	

	Address:
(including postcode)
	

	
	

	
	


2. Education, qualifications and training  

Please enter details of relevant education, qualifications or training courses attended

	Dates
	Details of Qualification/Training
	Name of Organisation

	
	
	


3. Work Experience

Please give details of relevant work experience.

Please include all work with young people (this is required for our Child Protection Policy)

	Dates
	Employer
	Job Title
	Roles and Responsibilities

	
	
	
	


4. Rehabilitation of Offenders Act 1974 

Art in the Park work may involve unsupervised contact with children or vulnerable adults. This means that your role is exempted under this Act. Therefore applicants must provide details of any spend and unspent criminal convictions, cautions, reprimands or final warnings. The engagement of the successful applicant will be dependent on a satisfactory Criminal Records Bureau check.

Have you any spent or unspent criminal convictions, cautions, reprimands or final warnings?

[image: image1.jpg]No

Yes


If yes, please give details on a separate sheet.
Do you have a CRB certificate dated within the past 12 months?

No

Yes


If not, we can arrange for you to have a CRB check.
5. Referees

Please provide the names and addresses of two people who have agreed to provide you with a reference. Referees should not be related to you. 

Referee 1

Name:  _____________________________________________________________

Address:  ___________________________________________________________

Phone number:  _______________________________

How do you know them?  ______________________________________________

Referee 2

Name:  _____________________________________________________________

Address:  ____________________________________________________________

Phone number:  _______________________________

How do you know them?  _______________________________________________

6. Declaration – I certify that the details given here are true to the best of my knowledge.

Signed:   _________________________________________     Date:  ____________


Equal Opportunities Policy

Art in the Park is committed to Equal Opportunities & Diversity. We have devised this form to monitor the effectiveness of our equal opportunities policy.  This form will be used for monitoring purposes only and any information you wish to provide is entirely voluntary. On return, this form will be separated from your job application form and not seen by anyone involved in the selection procedure.

1. Are you?
Male



Female 

2. Ethnic Background?

White British

 Black: African                 Arabic                Kurdish

White Irish                Black: Caribbean
       Somali                Bangladeshi

White Other

 Black: Other

       Yemeni               Multiple / Dual Heritage

Chinese

 Indian                            Pakistani             

Asian British 
            Black British         

Other (please specify) _______________            Do Not Wish to Say       

3. Age:   18-24                      25-40

40-60

    60+   

4. Do you consider yourself to have a disability? If so please specify

5. Do you have any dependants (i.e. children)?
Yes

No

































Art in the Park (Sheffield) is a limited company registered in England (5803846) and a registered charity (1116631).
Our registered office is:
Crookesmoor Training Centre, 145 Crookesmoor Road, Sheffield, S6 3FP


